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1. O0mme nos0xxeHUA

1.1. Hacrosmass mnonutuka oOpaOOTKH NEPCOHATBHBIX MAHHBIX MYHHIHIIATHHOTO
aBTOHOMHOT'O JIOIIKOJILHOTO 0O0Opa3oBaTeNbHOrO yupexaeHus «Jlerckuit cag Ne 4
obmepazBuBamImiero Buga» (mamee — Ilonmutwka) ompeaenser 1eau 00pabOTKH
NEPCOHANBHBIX JAHHBIX, KATerOpUM U TepedeHb 00pabdaThIBAEMbIX IEPCOHATBHBIX
JAHHBIX, KaTerOpuu CyOBEKTOB, MEPCOHANIbHBIE JIaHHBIE, KOTOphle 00padaThIBalOTCH,
CIocoOBl, CPOKH HMX O0OpaOOTKH M XpaHEHHs, MOPSIOK YHUUYTOXKEHHUS IEePCOHAIBHBIX
JMAHHBIX MPU JOCTHKEHUH LieJiell nX o0pabOTKU WM MPH HACTYIUICHUH WHBIX 3aKOHHBIX
OCHOBAaHHUW  MYHUIUTAIbHBIM  aBTOHOMHBIM  JIOIIKOJBHBIM  00pa3oBaTEIbHBIM
yupexaenueM «Jlerckuit cag Ne 4 obmiepasBuBaroiiero suga» (naiee — 10Y).

1.2. JlokanpHble HOPMATHBHBIC AaKThl W WHBIC JOKYMEHTBI, PETJIaMEHTHPYIOIIHE
00paboTKy nepcoHalbHbIX AaHHBIX B JIOY, pa3pabarbiBaloTCs C YYETOM IOJOKEHUN
[TonuTukmu.

1.3. JetictBue [lomuTukn pacmpocTpaHseTcsl Ha MEPCOHATbHBIE JaHHBIE, KOoTopbie JJOY
00pabaThIBaeT C UCIOIB30BaHUEM U 0€3 HCIOIb30BaHUS CPEJICTB ABTOMATU3ALINH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIETYIONTUE TTOHSTHUSA:

. nepcoHanbHbIe JaHHBIE — Jr00as HWHQPOpMAIUs, OTHOCSIIAsCS NPSAMO WU
KOCBEHHO K ONPEIEICHHOMY WM OIpenensieMoMy (QU3NYecKoMy JHUIY (CYObEKTy
MEPCOHAIBHBIX JAHHBIX);

. NepPCOHANbHBIC JaHHBIE, Pa3pPEIICHHbIE CYOBEKTOM MEPCOHATBHBIX JTAHHBIX JUIS
pacmpocTpaHeHusi, — MEePCOHANBHBIE JaHHBIC, MOCTYI HEOTPAaHHYEHHOTO KpyTra JHI], K
KOTOPBIM TIPEIOCTaBICH CyOBEKTOM MEPCOHATBHBIX JAHHBIX IYTEM Jadd COTJacHus Ha
00paboTKy MEPCOHATBHBIX JAHHBIX, PA3PEHICHHBIX CYOBEKTOM IEPCOHAIBHBIX JAHHBIX
JUISL  pacrpoCTpaHEHUsT B TIOPSIKE, MpeaycMOTpeHHOM DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

. omepaTtop MepcoHaIbHBIX AaHHBIX (omeparop) — OV — ropuamdeckoe JuIIo,
CaMOCTOSITEIbHO WJIM COBMECTHO C JAPYTMMH JUIAMH OpraHusyromniee © (WJIH)
OCYIIECTBIISAIOIIEE 00pabOTKy MEPCOHANBHBIX JaHHBIX, OMpEestoliee 1ean 00paboTKu

NEPCOHANBHBIX JIAHHBIX, COCTaB TNEPCOHANbHBIX JAaHHBIX, MOAJEXKAIIUX Oo0paboTKe,
NeicTBuUs (oneparum), COBEPIIAEMBbIE C IEPCOHAIBHBIMY JaHHBIMU;

. 00paboTKka MepCOHANbHBIX JaHHBIX — JEHCTBUE (Omepalus) UM COBOKYIHOCTb
neicTBUi  (omeparuii) ¢ TMEepCOHANbHBIMH JAaHHBIMH C UCIOJb30BaHMEM u 0e3
UCIIOJIb30BAHMS CPEACTB aBTOMAaTH3allMy, BKJOYas cOOp, 3alucCh, CUCTEMATH3ALUIO,
HAKOIUICHHE, XpaHEHUe, YyTouHeHue (OOHOBIEHUE, HW3MEHEHHUE), U3BIICUCHHE,

UCIIOJIb30BaHUE, nepenayy  (pacmpocTpaHeHHe, npeocTaBjeHHe, J0CTY),
o0e3nnurBaHue, OJIOKUPOBaHUE, yIaJeHUEe, YHUUTOXKECHUE;

. aBTOMAaTU3MpOBaHHAs 00pabOTKa TMEepCOHAJbHBIX JaHHBIX — 00paboTka
NEPCOHATBHBIX TAHHBIX C TIOMOIIBIO CPEJICTB BRIYUCIUTEIILHON TEXHHUKH,

. pacrpocTpaHeHUEe MEPCOHAIBHBIX JaHHBIX — JCWCTBUSA, HaIlpaBlIeHHbIE Ha
pacKpbITHE IEPCOHATBHBIX TAHHBIX HEONPEACICHHOMY KPYTY JIMIL;

. NPEIOCTABICHUE TEPCOHANBHBIX JaHHBIX — JCWCTBHSA, HaIpaBlICHHbIC Ha

PacKphITHE MEPCOHATBHBIX JAHHBIX ONPEICICHHOMY JIMIY WK ONpPENEICHHOMY KPYyTry
JIHLL;

. OJIOKMPOBAHME NEPCOHAIBHBIX JTAHHBIX — BPEMEHHOE NpeKpalleHue oO0padoTKu
NEPCOHANBHBIX JIAaHHBIX (32 MCKIIOYEHUEM ClIydaeB, eciu oOpaboTka HeoOXoauma st
YTOYHEHUS IEPCOHAIBHBIX IaHHBIX);

. YHUUTO)KEHHE INEPCOHAIbHBIX JaHHBIX — JAEHCTBUS, B PE3YJIbTATE KOTOPBIX
CTAHOBUTCS HEBO3MOYKHBIM BOCCTAaHOBUTH COJI€P)KAHUE IEPCOHAJBHBIX JAHHBIX B
WH(OPMALIMOHHOM CUCTEME MEPCOHAJIBHBIX JAHHBIX U (WJIM) B pe3yjbTaTe KOTOPBIX
YHUUYTOXKAKOTCS MAaTEPUAIIbHbIE HOCUTENIN NIEPCOHAIIBHBIX JAHHBIX;

. 00€3/IMYMBaHUE TEPCOHAIBHBIX JAHHBIX — JAEHCTBUs, B PE3YJIbTaTe€ KOTOPBIX
CTAaHOBHUTCSI HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHUS  JIOMOJHUTENbHOW HMHGpOpMaluu



OMpENENUTh TMPUHAJIC)KHOCTh TEPCOHANBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JIAHHBIX;

. uH(pOpMAllMOHHAs  CUCTeMa  [EpPCOHAJIbHBIX  JAHHBIX —  COBOKYIHOCTb
colepkamuxcsi B 0a3aX JaHHBIX MEPCOHAJIbHBIX JJAHHBIX M OO0ECIEeUMBAIOIIUX UX
00paboTKy HHPOPMAITMOHHBIX TEXHOJIIOTHN U TEXHHYECKHUX CPEJICTB;

. TpaHCTpaHWYHAS Tepeaada MEepCOHANBHBIX JIaHHBIX — Iepeaada MepCOHATBHBIX
JMAHHBIX HAa TEPPUTOPUIO HMHOCTPAHHOTO TOCYIAapCTBa OPTaHy BJIACTH WHOCTPAHHOTO
roCy/apcTBa, MHOCTPAHHOMY (U3MYECKOMY JHIy WIM HHOCTPAHHOMY IOPUAMYECKOMY
JUITY.

1.5. letckuii can Kak onepaTop NepCOHAIBHBIX TaHHBIX 00s3aH:

1.5.1. CoOmonath KOHGUIESHIMAIBHOCTh TIEPCOHAIBHBIX JIAHHBIX, a HMEHHO He
pacTpoOCTpaHATh IEPCOHANBHBIC JaHHBIE W HE TepelaBaTh WX TPEThUM JHIaM 0e3
coriacusi CyOBeKTa MEPCOHATBHBIX JAHHBIX WM €ro 3aKOHHOTO TPEICTaBUTENS, €CIIH
MHOE HE MIPElyCMOTPEHO 3aKOHOIATEIIHCTBOM.

1.5.2. O6ecneunTh CyOBEKTaM IMEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM IMPEACTaBUTEIISAM
BO3MOXXHOCTh O3HAKOMJICHUS C JOKYMEHTaMH W MaTepHAIAMH, COACPKAIIMMH WX
nepcoHaNbHbIC JaHHBIE, €CIIM HHOE HE IPElyCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.3. Pa3pscHATH cyObeKTaM MEPCOHAIBHBIX JTaHHBIX, WX 3aKOHHBIM IMPEICTaBUTEIISM
IOPUAMYCCKHE ITOCIICICTBUAS O0TKa3a MPEAOCTABUTD MIEPCOHATBHBIC JTaHHBIC.

1.5.4. brnokupoBaTh WIM YIalIATh HENPaBOMEPHO o0OpabaThIBa€Mble, HETOUYHBIC
nepcoHaIbHbIe JaHHbBIE JTH00 00ecneunTh UX OJOKUPOBAHUE WU yJaJICHHE.

1.5.5. IIpekpatuth 00pabOTKYy M YHHUUTOXHUTh WIH OOC3IUYUTH MEPCOHAIbHBIC JAHHBIC
aub0 oO0ecreuuTh MpeKpaiieHne OoOpadOTKM U YHUUYTOXKEHHE WM 00€3TMYMBAHUE
MEPCOHATBHBIX JIAHHBIX MPH JTOCTHKEHHUH 1IeTTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy NMEPCOHANBHBIX JAHHBIX WU 00ECHEYUTh MpPEKpalleHue
00pabOTKH MEPCOHATBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JaHHBIX
coryacusi Ha 00pabOTKy €ro MepCOHAJIbHBIX JAHHBIX, €CIIM MHOE HE IMPelyCMOTPEHO
JIOTOBOPOM, CTOPOHOHM KOTOPOTO, BBITOJONpPHOOpETaTeIeM WIM MOPYYUTEIEM II0
KOTOPOMY SIBIISIETCSI CYOBEKT MEPCOHANBHBIX TAHHBIX, MU WHBIM COTJIAIICHUEM MEXIY
JIOY u cyOBbEeKTOM MEepPCOHAIbHBIX JAHHBIX.

1.5.7. IlpunumaTh Mepbl, HEOOXOAUMBIE U JOCTATOYHBIE JUIsI 00ECIIEUECHUS BHIMOIHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM W MPHHATHIMH B COOTBETCTBUU C HHUM
HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH.

1.6. 1OV Bmpase:

1.6.1. CamocTosATeIbHO OMpEACNsATh COCTaB M MEpeueHb Mep, HEOOXOIUMBIX
U JIOCTaTOYHBIX JJisi OOeCredeHUs BBIMONHEHUS OOS3aHHOCTEH, NPEeayCMOTPEHHBIX
3aKOHOM M TIPUHATHIMH B COOTBETCTBMM C HUM HOPMATHBHBIMH TPAaBOBBIMU aKTaMH,
€CIIi HHOE HE TIPEyCMOTPEHO 3aKOHOIATEIbCTBOM O IMEPCOHATBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh MepcoOHANbHbBIE TaHHBIE CYOBEKTOB NMEPCOHANBHBIX JTaHHBIX 0€3 hX
coryacusi B cllydasix, IpeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IIpemocTaBisaTh MEpPCOHANBHBIC ITaHHBIE CYOBEKTOB IEPCOHANBHBIX JIaHHBIX
TPETHUM JIMIAM B CIy4asiX, IPeyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.4. IlopyunTh 00pabOTKY NEPCOHATBHBIX TAHHBIX JAPYTrOMY JIUIY C COTIacHus CyObeKTa
NEPCOHAIBHBIX JAHHBIX, €CIM HHOE HE IMPEeayCMOTPEHO (eepaibHbIM 3aKOHOM, Ha
OCHOBaHMM 3aKJIIOYAEMOI'0 C O3TUM JIMIOM Jorosopa. Jlumo, ocymiecTsistomiee
00paboOTKy TepCOHAIBHBIX JaHHBIX 1O mopydeHnto JIOVY, o06s3aH0 coOmomath
NPUHIUIBL U TIpaBHiia 00paObOTKN MEPCOHATBHBIX JAHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM,
co0mo1aTh KOH(DUISHIIMAIBHOCTh MEPCOHANBHBIX JAHHBIX, NPUHUMATh HEOOXOANUMBIE
MEpBbI, HallpaBJIEHHbIE Ha 00ECIIEYeHNE BHITIOJHEHNUS O0s3aHHOCTEH, MPeayCMOTPEHHBIX
3aKOHOM.

1.7. PaGoTHUKH, pOIUTETN BOCIIUTAHHUKOB (3aKOHHBIE MPEJCTABUTEIN ), UHBIE CYOBEKThI
NEPCOHATIBHBIX JaHHBIX (Aajiee — CyObEKThI IEPCOHAIBHBIX JaHHBIX) 00sI3aHbIL:



1.7.1. B cny4asx, mpeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM, MPEIOCTAaBIAThH JleTckoMmy
cajly JOCTOBEPHBIE TIEPCOHAIBHBIC TAHHBIE.

1.7.2. Tlpu wu3MEHEHHWU TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHHH OIMHOOK WU
HETOYHOCTEH B HUX HE3aMeUIUTEIbHO coolaTh 00 3toMm JIOY.

1.8. CyOBeKThI IepCOHATBHBIX TAHHBIX BIIPABE:

1.8.1. TIlomyuate nH(pOpMAIHIO, KACAIONIIYIOCS 00PaOOTKM CBOMX NEPCOHAIBHBIX JAHHBIX,
KpOME CITy4aeB, KOI/1a TaKOW JOCTYN OIpaHUYeH (eepaibHbIMUA 3aKOHAMH.

1.8.2. Tpe6oate ot JIOY yTOYHHTH MEepCOHAJILHBIC aHHBIC, OJOKUPOBATH HX WU
YHUYTOXHTh, €CIIH TICPCOHAIBHBIC JAHHBIC SIBIISIOTCS HEMOJNHBIMH, YCTApPEBIINMH,
HETOYHBIMHM, HE3aKOHHO TMIOJYYCHHBIMH WM HE SBISIOTCS HEOOXOIUMBIMHU IS
3asIBJICHHOM 1€ 00paboTKH.

1.8.3. [lomonHWTh TEpPCOHANBHBIC JaHHBIC OIICHOYHOIO XapakTepa 3asBICHUEM,
BBIPKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBath aeiicTBus wim Oesneiictue J[OY B ymoJHOMOYEHHOM OpraHe IO
3aIUTE MpaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX WU B CyJIEOHOM TMOPSIJIKE.

2. HpaBOBble OCHOBaHMUSA OﬁpaﬁoTRH MEPCOHAJBHBIX JTAaHHBIX

2.1. TlpaBoBBIMH OCHOBaHWSMHU OOPAaOOTKH TMEPCOHANBHBIX MaHHBIX B JleTckom camy
SBJISIIOTCS. YCTaB W HOPMAaTHBHBIE IPABOBBIE AKThI, JUIS HCHOJHEHHS KOTOPBIX U B
cooTBeTCTBUU ¢ KoTophiMH JIOVY ocymiecTBiasier 00paOOTKy MEpCOHATIbHBIX JaHHBIX,B
TOM YHCJIE:

. TpymoBoit KOJEKC, UHBbIE HOPMATHUBHBIC IMPABOBBIC AKThI, COACPKAIIUE HOPMBI
TPYIOBOTO MPaBa;

. bromxeTHBIN KOJICKC;

. Hanoroseiii Kogekc;

. I'paskmaHCKUI KOJEKC;

. CeMelHBIN KOJIEKC;

. ®enepanbubiii 3akoH 0T 29.12.2012 Ne 273-D3 «O6 obpazoanuu B Poccuiickoit
denepaliun» U MPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IMPABOBHIC AKTHI;

. COLMAJIBHOE, TIEHCMOHHOE M CTPAaxOBO€ 3aKOHOJATENIbCTBO Poccuiickoi
denepannu;

. 3aKOHOJIATEJIbCTBO B cepe OS30MacCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTHUUSCKOM
3aIUIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUSIMU OOpaOOTKM MepcoHanbHBIX NaHHbIX B JIOVY Takxke
SBIISIIOTCSL JIOTOBOPBI € (PU3MYECKUMHM JIMIIAMHU, 3asBJICHUS (COTJIacusi, TOBEPEHHOCTH)
ponuteneil (3aKOHHBIX MpeACTaBUTeNel) BOCIUTAHHUKOB, corjiacus Ha oOpaboTKy
NEePCOHATBHBIX TaHHBIX.

3. llesin 00paboTKM NEePCOHAJBHBIX JaAHHBIX, HX KATErOPHHU U NepeYyeHb, KATeropumn
cy0ObeKTOB, NepCOHAJIbLHBIE JaHHbIC KOTOPBIX 00padaThIBAIOTCH, CIIOCO0OBI, CPOKHM HX
00padoTKH U XpaHEHH S, MOPSAIOK YHHUYTOKEHHUS MIEPCOHAIBHBIX JaHHBIX

1. eab 00padoOTKU: OpraHu3anus 00pa3oBaTeJbHOM 1eATEJILHOCTH 10
o0pa3oBaTe/ibHBIM POrPaMMaM JAOIIKOJIbHOT0 00pa30BaHNs, A0TOJHUTEIbHBIM
o01meo0pa3oBaTeIbHBIM IPOrPAMMaM

KaTeFOpI/II/I HepCOHaJ'II)HBIe JaHHBIC CHeI_II/IaJ'II:-HI)Ie JaHHBIC
JaHHBIX




[Iepeuenb
JAHHBIX

bamuus, UMsi, OTYECTBO; CBenmeHusi O  COCTOSIHUM

oJT; 3I0POBBS

TPaXIaHCTBO;

JlaTa ¥ MECTO POKICHHS;

nzoopaxenue (pororpadus,
BHJICO);

NaCIOPTHBIC JaHHEIC,

aJipec PEeTUCTPaIluU IO MECTY
KUTEIbCTBA;

aapec GaKTHIECKOTO
NIPO>KUBAHUS;

KOHTAKTHBIC TaHHBIE;

WHIVNBUAYATBHBIA HOMEP
HAJIOTOTUIATEIIBIINKA;

CTpaxoBOM HOMEP
WH/IMBHTyaJIbHOTO JINI[EBOTO CYETA
(CHUJIC);

CBeCHMsI, 00pasyrouuecs B
npoIiecce pean3anun 00pa3oBaTeIbHOM

POTrPaMMBbl;

WHBIC TICPCOHAJIbHBIC TAHHbIC,
IPEI0CTaBIsIEMbIC (PHU3UUECKUMU
JMIIAMH, HEOOXOTUMBIE JIJIS 3aKTFOUCHUS
Y WCIIOJIHEHUS JIOTOBOPOB, UCIIOJTHCHHUSI
HOPM 3aKOHOJIaTEILCTBA B chepe
oOpa3zoBaHus

Kareropun
CyOBEKTOB

OOyuaromiuecs, UX pOJAUTENH (3aKOHHBIC TIPEICTABUTEIH )

CriocoOn1
00paboTKn

ABTOMaTH3UpOBaHHAsE 00paboTKa U 0€3 CPeACTB aBTOMATHU3AIlMU, B TOM
YyHUcCIe:

MOJIydYeHUE TEPCOHATBHBIX JaHHBIX B YCTHOW M THUCHMEHHOM
dbopMe HEMmOCPEeACTBEHHO OT CYOBEKTOB, MEPCOHANBHBIX MaHHBIX (MX
IpeCTaBUTENEH);

BHECEHHUS! TMEPCOHANBHBIX JIaHHBIX B JKYpPHaJIbl, PEECTPbl HU
nH(pOpManMOHHBIE CUCTEMBI U TOKyMeHTHI JIOY.

Cpoku
00paboTku

B Teuenne cpoka peanuzanuu o0pazoBaTEIbHON IPOrpPaMMBbI

Cpoxku
XpaHCHUS

B Teyenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOU €Nl B 3aBUCUMOCTHU
OT TUIAa JOKYMEHTa, B KOTOPOM COJIEpPKaTCsl IEPCOHAIbHBIE JTAHHBIE

ITopsanok
YHUYTOXEHHUS

B cooTtBeTcTBUM C HOpSI,ZIKOM YHUYTOXCHUA H 00e3IMYNBaHUS
MEPCOHAJIIBHBIX JaHHBIX I[Oy B 3aBHCHUMOCTHM OT THUIIA HOCHUTCIIA
TNMCPCOHAIIBHBIX TAHHBIX

2. lleab 00padoTKU: BHINOJHEHUS (PYHKIUI ¥ MOJTHOMOYMIA padoToaaTesis
B TPYAOBbIX OTHOLIEHHUSIX, B TOM 4K cJie 003aHHOCTEN 10 OXpaHe TPyaa

Kareropun
JAHHBIX

[lepconanbHbie JaHHBIE Cneunanbibie | buomerpuueckue
MEPCOHAIIbHBIE | IEPCOHAJIbHBIE
JTaHHbBIE JTaHHBIE




[IepeueHnb
JAHHBIX

bamunms, ums, oTuecTBo; | CBeeHus O N300paxenue Ha

0JI; COCTOSTHUU doro u

TPaXIaHCTBO; 3JI0OPOBbSI BUICO3AITNCH,

JlaTa U MECTO POKACHUS; MOJTYYEHHBIX C

n300paxxeHue KaMmep HaOIoeHus
(pororpadus);

[acIOPTHHIEC JAHHBIE;

aJipec perucTpaIuu 1o
MECTY )KUTEIIbCTBA,;

anpec (haKTHIECKOTro
HPOKUBAHHUS;

KOHTaKTHbIC TaHHBIE;

WH/INBHTyaIbHBIN HOMEP
HaJIOT OTIIIATEIIBIITHIKA;

CTPaxOBOM HOMED

WH/INBHTyaJIbHOTO JTUIIEBOTO
cuera (CHUJIC);

CBeZeHUS 00
o0Opa3oBaHUM, KBaTU(PUKALINH,
npodeccruoHaNbHON MOrOTOBKE
Y TIOBBIIIICHUH KBATH(PUKAIINY;

CeMEMHOE I0JI0KECHHUE,
HaJINYKE JeTel, POJCTBEHHBIE
CBSI3U;

CBEJICHHUS O TPYILOBOMU
JeSITEFHOCTH, B TOM YHUCIIC
HAINYHUE MOOIIPEHUN,
HarpaxjaeHui u (wim)
TVCIUTUTAHAPHBIX B3BICKAHUIA;

JTAaHHBIE O PETUCTPALIUU
Opaka;

CBE/ICHUSI O BOUHCKOM
yuere;

cBezeHus 00
WHBAJIUTHOCTH;

CBeZIeHUs 00 yAep>KaHuu
AIMMEHTOB;

CBEZECHMS O JOXOJIE C
MPEABIIYIIETO MECTa pabOTHI;

UHBIC IEPCOHAIbHBIC
JTAaHHBIE, TPEOCTABIISIEMbIE
pabOTHUKaMH B COOTBETCTBUU C
TpeOOBAHUAMU TPYIOBOTO
3aKOHOJATENIbCTBA

Kareropun
CcyOBEeKTOB

PaGoTHukm, KaHIUIATHI HA PaOOTY (COMCKATEIH )

CnocoOsbl
o0OpaboTku

ABTomartn3upoBaHHas o0paboTka u 0e3 CpPeICTB aBTOMAaTHU3allUU, B TOM
qucCIIe:
IIOJIyYEHUE NEPCOHAIBHBIX JAHHBIX B YCTHOM M IMCBMEHHOU
(opMe HEnoCpeACTBEHHO OT CYOBEKTOB, IEPCOHAIBHBIX JAHHBIX;
BHECCHMSI INEPCOHAJIBHBIX JAHHBIX B JKYpHAJbl, PEECTPHI




¥ MH(OpMaIIMOHHBIE CHCTEMBI U TIOKyMEHTHI JJOY

Cpoxku B Tedenue cpoka neicTBUS TPyAOBOTO jA0roBopa. s KaHAWIATOB — B

00paboTKu TE€YEHHE CpOKa, HEOOXOIMMOIO ISl pPAacCMOTPEHHUs KaHIUAATypbl M
3aKJIFOUEHHSI TPYAOBOTO JOTOBOPA

Cpoxku B Teuenme cpoka, yCTAaHOBJICHHOTO HOMEHKIATYPOH JeN B 3aBUCHMOCTH

XpaHeHUs OT THMa JOKYMEHTa, B KOTOPOM COJEp)KaTcsi MepCOHAIbHBIC JaHHbBIC,
B TOM 4YHCJI€ B COCTaBe JUUHBIX fen — 50 jer

[Mopsimox B coorBerctBuu ¢ IlopsaakoM yYHUYTOXEHHS U 00€3TMYMBAHUS

YHUYTOXECHHS | NepCOHANbHBIX JaHHBIX JIOY B 3aBUCMMOCTH OT THIIA HOCHUTEINS

IICPCOHAJIBHBIX TaAHHBIX

3. lleab 00padoTKH: peasn3anus rpakIaHCKO-MPABOBBIX T0TOBOPOB, CTOPOHOIA,
BBITOJIONIPHOOPETaTEIEM MU MoJTydaTesieM KOTOpPbIX siBJsiercsa JIOY

Kareropuu [lepconanbHble JaHHBIE
JAHHBIX
[lepeuenn bamunus, uMs, OTYECTBO;
JAHHBIX MaCIOPTHBIEC JaHHBIE;
ajipec perucTpanuu u (uiu) GaKTUIeCKOro MpoKUBAHUS;
KOHTaKTHBIE JAHHBIE;
VMHAUBUAYaJIbHBIA HOMEP HAJIOTOILIATENbIINKA;
HOMEP pacueTHOI'O CUETa;
HOMep OAHKOBCKOM KapThl;
WHBbIE TIEPCOHANbHbIE JAHHBIEC, MPEJOCTaBIsAeMble (PU3NUECKUMU
JMIIAMH, HEOOXOIUMBIE ISl 3aKIIFOYCHHUS U HCTIOJIHEHUS! IOTOBOPOB
Kareropun KonTpareHnTsl, mapTHEPHI, CTOPOHBI TOrOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHas o0paboTka U 0e3 CpeJCTB aBTOMATU3AIlUU, B TOM
o0paboTku qHCIe:
MOJIyYEHUE MEPCOHANIBHBIX JaHHBIX B YCTHOM M MUCHbMEHHOU
(dopme HemocpeACTBEHHO OT CYOBEKTOB, IEPCOHAIBHBIX JaHHBIX;
BHECEHUsl MEPCOHAIBHBIX JaHHBIX B JKypHaJbl, PEECTPbl U
MH(OPMAIIMOHHBIE CUCTEMBI M TOKyMeHThI JI0Y
Cpoku B teuenue cpoka, HEOOXOAMMOTO JJisi MCIIOJHEHUS 3aKIIOYEHHOTO
00paboTKH JIOTOBOPA
Cpoku B TedeHune cpoka, ycTaHOBIEHHOI'O HOMEHKJIATYPOM JI€T B 3aBUCUMOCTH
XpaHeHus OT TUNA IOKYMEHTa, B KOTOPOM COJIep KaTcsl IEpCOHANIbHBIE TaHHbIE
ITopsimox B coorBerctBum ¢ IlopsakoM YHHUYTOXKEHUST UM 0O€3IMYMBAHHS
YHUUYTOXKEHHUS | MEepCOHaNbHBIX JAaHHbIX JIOY B 3aBUCUMOCTH OT THUINA HOCHUTENs
NEePCOHATBHBIX TAHHBIX
4. lleab 00padoTKu: o0ecnieyeHHe 6€30MACHOCTH
Kareropun IlepconanbHble JaHHBIE
JAHHBIX
[lepeuenn dbamunus, uMsi, OTYECTBO;
JAHHBIX NaCIOPTHBIE JaHHBIE;
ajipec perucTpauuu u (uiau) GaKTHYeCcKoro MpoKUBaHUS;
KOHTaKTHBIE JJaHHbIE
Kareropun IToceTurenu Jlerckoro cana
CcyOBEeKTOB
Crioco0b1 ABTOMaTH3UpOBaHHAsE 00paboTka U 0e3 Cpe/ICTB aBTOMATH3allUH, B TOM




00paboTkn qHCIIe:

NOJIyYE€HUE NEPCOHAIBHBIX JIaHHBIX B YCTHOM M MUCHbMEHHOU
(dbopMme HEnoCpeACTBEHHO OT CYOBEKTOB, IEPCOHAIBHBIX JAHHBIX;

BHECEHUSI MEPCOHAIBHBIX JaHHBIX B JKypHaJbl, PEECTPbl U
MH(OPMALIMOHHBIE CUCTEMBI M TOKyMeHTHI JIOY

Cpoku B Teuenue nepuosia HaX0XKACHUS MOCETUTEN Ha TeppuTopuu JJOY

00paboTKN

Cpoku B TeueHune cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYPOU J1€7 B 3aBUCUMOCTH

XpaHEeHUs OT THUIIA JTOKYMEHTa, B KOTOPOM COJEPKATCs MEPCOHAIBHBIE JaHHBIC, B
ToM uyucie MuHuMyM 30 fHeH B OTHOUIEHHWH 3amucedl Kamep
BUJICOHAOTIOICHUS

ITopsamox B coorBerctBun ¢ IlopsiiKOM YHUYTOXKEHHS U O0€3IMYMBAHUS

YHHUYTOXKCHUA | HCPCOHAIBHBIX OAaHHBIX I[GTCKOFO caga B 3aBUCHUMOCTH OT THIIA
HOCHUTCIIA NNCPCOHAIBHBIX JAHHBIX

4. Ycii0BHA 00padOTKH MEePCOHATBHBIX JAHHBIX

4.1. JIOY ocymectBisieT cOOp, 3amuch, CHUCTEMaTH3allMI0, HAKOIJICHUE, XpaHEHHE,
yTouHeHue (OOHOBJEHHE, W3MEHEHHUE), W3BJICUCHUE, UCIOIb30BaHUE, Nepeaady
(pacpocTpaHeHue, IpeloCTaBlICHHE, JOCTYH), O0e3IMYuBaHUe, OJOKHUpPOBAHUE,
ylajJeHue M  YHUYTOXKEHUE  MEPCOHAIbHBIX  JAHHBIX B  COOTBETCTBUU  C
3aKOHOJIaTeJIbCTBOM 0 MEPCOHAJIBHBIX JAHHBIX U JIOKAJIbHBIMU
HOopMmaTuBHbIMU akTamu JIOVY.

4.2. Bce nepconanbuble AanHble JJOY monydaer oT cyObeKkTa MEpCOHANbHBIX JAAHHBIX,
a B CiydYasX, KOrja CyObeKT MEepCOHAIbHBIX JaHHBIX HECOBEPILIEHHOJIETHUH, — OT €ro
poautenei (3aKOHHBIX MPEICTABUTEIIEH).

4.3. TlonydyeHnue B 00paOOTKY TMEPCOHATBHBIX JIAHHBIX, Pa3pEUICHHBIX CYOBEKTOM
MEePCOHANBHBIX JaHHBIX I pacnpoctpaHeHus, OV ocyiiecTBisieT ¢ coOmroeHueM
3alpeTOB U YCIOBUM, IPELYCMOTPEHHBIX 3aKOHOM.

4.4. JIOY oOpabaTbIBaeT NepCcoOHANbHbBIE TaHHBIE:

. 0€e3 MCMOIb30BaHUs CPEJICTB aBTOMATH3ALUY;

. C UCIOJIb30BAHUEM CPEJCTB aBTOMATH3allMK B MpOrpaMMax M MH(OPMAaIMOHHBIX
cucremax: «1C: 3apmiara u kaape».

XpaHEeHHE NEPCOHATIBHBIX JAHHbBIX:

45.1. IOY XpaHUT NEepCOHAIbHbIE JaHHbIE B TEYEHHE CpPOKA, HEOOXOIUMOro s
JOCTHXKEHUS 1iesiel uX 00pabOoTKH, a TOKYMEHTBI, COJIepKalllue MepCOHANIbHbBIE JTaHHbIE,
— B TEYEHHME CPOKA XPaHEHHUS JOKYMEHTOB, MPEIyCMOTPEHHOI'O HOMEHKIIATypoH e,
C YYETOM apXMBHBIX CPOKOB XpaHEHHUSI.

4.5.2. [lepcoHanbHble 1aHHbIE, 3a(UKCUPOBAHHBIE HA OYMa)KHBIX HOCUTENSIX, XPAHSITCS B
3anupaeMsbIX mKagdax JIu0o B 3alMpPaeMbIX MOMEIIECHUSX, JOCTYI K KOTOPbIM OTPaHUYEH.

4.5.3. [IlepconanbHble JaHHBIE, OOpadaTbiBaeMbleé C HCIIOJIB30BAHUEM CPEJCTB
aBTOMATH3aI[MH, XPAHATCS B TAaKOM TMOPSJIKE W Ha YCIOBHSX, YTOOBI HCKIIOYHTH
HEMpPAaBOMEpPHBIA WM CIOy4dalHBIH JOCTYN K HHMM, YHHYTOXXEHHE, W3MEHEHHUeE,
OJIOKMpOBaHME, KOIMPOBAaHUE, IPEJOCTaBICHHUE, PACIPOCTPAHEHNUE IE€PCOHAIBHBIX
JAHHBIX, @ TAaKXXE€ WHbIE HENPAaBOMEPHBIE JEHCTBUS B OTHOIIEHUH IMEPCOHAJIBHBIX
JTAHHBIX.

4.6. JIuua, oTBETCTBEHHBIE 32 00pabOTKy NmepcoHalIbHbIX AaHHBIX B JIOY, npekpamiaror
ux 00pabaThIBaTh B CIEAYIOMUX CIyJasX:

. JOCTUTHYTHI 11eJI 00pabOTKU NEPCOHATBHBIX IAHHBIX;
. UCTEK CPOK JeHCTBUS cornacus Ha 00pabOTKy EPCOHAIBHBIX JIaHHBIX;
. OTO3BaHO corjiacue Ha 00paboTKy MEPCOHATBHBIX TaHHBIX;

. 00paboTKa MepCOHANBHBIX TaHHBIX HEITPABOMEPHA.




4.7. Ilepenaya nepcoOHaIbHBIX JaHHbBIX:

4.7.1. 10V obecneunBaeT KOHPHUIESHIINATEHOCTD IEPCOHATBHBIX JaHHBIX.

4.7.2. IOY nepenaet nepcoHaIbHbIC JaHHBIC TPETHUM JIUIAM B CIEAYIOIINX CITydasiX:

. CyOBEKT NepCOHAIBHBIX JAHHBIX J1ajl COTacue Ha Iepeiady CBOUX JaHHbIX;

. nepefarb  JaHHble  HEOOXOOUMO B COOTBETCTBUM € TpeOOBaHUSIMU
3aKOHOJATENIbCTBA B PaMKax yCTaHOBJIEHHOW MPOLIETYPHI.

4.7.3. 1OY He ocyliecTBISET TPAaHCTPAaHUUHYIO Iepeiady NepCOHANbHbBIX JaHHbIX.

5. AKTyanm3aums, HCIIpaBJIeHNe, yaJeHHe H YHHYTOKeHHe NMePCOHATbHbBIX
JAHHBIX, 0TBETHI HA 3aMPOCHI CY0beKTOB MEePCOHAIBHBIX JaHHBIX

5.1. B cnyuyae mpenoctaBieHHs CyOBEKTOM NEPCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNaeM (HaKTOB O HETMOJHBIX, YCTAPEBIIMX, HEAOCTOBEPHBIX WM HE3aKOHHO
MIOJYYCHHBIX TMEepPCOHANBHBIX MaHHBIX J(OY akTyanmusupyeT, UCHpaBisieT, OJOKUPYET,
ylalasieT WM YHUYTOXKAeT MX U YBEAOMIIIET O CBOMX JEHCTBHSIX CyOBeKTa
NEPCOHATBHBIX TaHHBIX.

5.2. Ilpu moctmxeHnn 1enell oOpabOTKM MEpPCOHANBHBIX NAaHHBIX, a TAaKXKe B CIIydae
0T3bIBa CYOBEKTOM IE€pPCOHANBHBIX JAHHBIX COIVIACHS Ha OOpabOTKYy NepCOHAJIbHBIX
JAHHBIX [E€PCOHAJIbHBIE JaHHbIE IIOJUIeKAT YHUYTOXKEHHUIO, €CIIM HHOE  He
IPEeyCMOTPEHO JOTOBOPOM, CTOPOHOH, ModydaTeneM (BbIroAonpuoOpeTareneM) Mo
KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHATBHBIX TAHHBIX.

5.3. YHHMYTOXEHHE IOKYMEHTOB (HOCHUTENeH), colaepallluX IepCOHAIbHbIE TaHHBIE,
NPOM3BOANUTCS B COOTBETCTBUH C llOpSAKOM yHHYTOXKEHHS U OOC3IHIMBAHHS
nepcoHanbHBIX JaHHBIX JIOY B 3aBUCUMOCTH OT THIIA HOCUTEINS TIEPCOHATIBHBIX TaHHBIX,
B TOM 4YHCJIE IyTeM H3MEJIbYCHUs B IMIpeAepe, CTUpaHUi Wi (HOpMaTHPOBAHUS
AIIEKTPOHHOTO HOCUTEJISL.

5.7. Tlo 3ampocy cyObeKTa MepCOHATbHBIX JAHHBIX WU €r0 3aKOHHOTO MPEICTaBUTENS
JOY coobmaer emy uHbopmaiuio o0 o0pabOTKe MEPCOHAIBHBIX NAaHHBIX CyOBEKTa
B CPOKH U B MOPSAJKE, YCTAHOBICHHOM 3aKOHOM.




